
From BW Educational Technology… 
 

New Grade Submission Process (effective Summer 2019) 
 
Previously, you submitted your midterm and final grades in Blackboard, using the course-
level Evaluation tool.  Once you entered these grades in Bb, they were electronically 
moved to Colleague.  This process was facilitated by custom programming purchased 
from Blackboard. 
 

 
   
 
 
This December (2019) we will be moving Blackboard from BW servers to a cloud-hosted 
SaaS environment.  Once this occurs, the customized grade submission tool will no longer 
work.  With that in mind, we’ve implemented a new process where you can enter your 
midterm and final grades directly into Colleague via the “My Records” tool.   
 
STEP 1:  Go to the MyRecords home page (http://myrecords.bw.edu) and choose the 
“Faculty” module.  
 

 
 

https://nam03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmyrecords.bw.edu%2F&data=02%7C01%7CDGutschm%40bw.edu%7Cd7b348b285c94750aeaf08d6d4abba33%7C3a9a104352cb404ebc8dcb2b5a92d3bc%7C1%7C0%7C636930231356935466&sdata=eTvqADmzOoOmxD0htK60gBYcw6g0JoRhRUUoqTbLa2o%3D&reserved=0
http://myrecords.bw.edu/


 
STEP 2:  Select a course. 
     

 
 
STEP 3:  Click on the Grading tab and then select either Midterm or Final Grades.  Enter a 
grade for each of your students from the drop-down menu.  You don’t have to enter all 
grades at once; grades you’ve entered are automatically saved and you can return later 
to modify or enter more.  
 

 
 
 
Follow these easy steps or watch this 5-minute video tutorial for a quick demonstration. 

 

https://bw.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=b562f028-64d7-475d-9cdf-aa710155664c
https://bw.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=b562f028-64d7-475d-9cdf-aa710155664c

